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Guidelines and Application Checklist (revised 08/10)
(For organization’s internal use—do not include when submitting your application.)

Please follow the guidelines listed below.  A cover letter is not necessary.
We are unable to consider applications that do not adhere to the following format.
No exceptions will be made.
· Applications must be completed in 12 point, Ariel or Times fonts, single spaced.  All pages must be single-sided.  Specified word counts must be strictly adhered to.

· Please provide the following documents:

· The application form: 1 signed original and 1 copy
If your list of current major supporters and significant sources of income is submitted on a separate page, please include 2 copies
If your list of current Board Members and/or Directors is submitted on a separate page, please include 2 copies
· Organization’s IRS determination letter: 1 copy only


· Organization’s annual operating budget: please include FY10 (Actual), FY11 (Current) and FY12 (Projected) including revenue and expenses, side by side on one page (portrait format, 8 1/2 x 11): 2 copies
· Please do NOT include: Videotapes, DVDs, CDs, or binders. These materials will not be viewed or returned.
· If you are a first-time applicant, you may submit pamphlets, brochures, press or relevant print materials (1 set only).
Applications should be mailed to: 

Foundation for Contemporary Arts 
820 Greenwich Street 
New York, NY 10014 

The Foundation does not accept applications via email. 

Foundation for Contemporary Arts

Grants to Organizations Application Form
Date: __________________________________________________________________
Organization/Institution Name: ​​​​​​​​​​​​​​​​_____________________________________________
Contact Person: _________________________________ Title:  ___________________
Email: __________________________________________________________________
Address: ________________________________________________________________
             ________________________________________________________________
Phone: _________________________________________________________________

Website: ________________________________________________________________
Year Founded: ___________________Tax ID #*:_______________________________
(*If you have a fiscal sponsor, please indicate their name and tax ID #.)

Most Recent (Calendar Year) FCA Grant (if any): Year and Amount Granted: _________
Amount Requested: _______________________________________________________
Organization’s Current Fiscal Year Operating Budget: ____________________________
1.  Organization’s mission statement: (Please limit to 150 words)
2.  Organization’s history, goals and current objectives: (Please limit to 150 words)
3.  Purpose of request: (Please limit to 500 words)
4.  Current major supporters and other significant sources of income:  (If this list exceeds 10 supporters, please list on a separate page.  If submitted on a separate page, please limit this document to ONE page in length and include two copies.)
5.  Current Board Members and/or Directors, and their professional affiliations: (If submitted on a separate page, please limit this document to ONE page in length and include two copies.)
6.  Certification: I certify that the foregoing statements are true and complete to the best of my knowledge.

____________________________________________________________________

Name








Title
____________________________________________________________________

Signature







Date
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